
ABA-APPROVED 
PARALEGAL CERTIFICATE PROGRAM 

Academic Standards and Expectations 

Adherence to standards of professionalism and civility are requirements of every legal professional and as such 
they are essential to legal education. While you will learn the codified rules of Professional Responsibility and 
Ethics in your courses, there is a further responsibility to act with professionalism, decorum, and civility as a 
Student in the UC San Diego Paralegal Program, as well as in your future legal career. Reciprocally, you can 
expect your instructors to exhibit the same professionalism in their duties to you as a student. 

The following are Academic Standards that you will be expected to adhere to during your tenure in the program. 
As with any list, it may not be all‐inclusive. 

1. Students have the responsibility to maintain academic integrity and other standards of academic
performance as established by the UC Office of the President Student Conduct Policy
(https://policy.ucop.edu/doc/2710530/PACAOS‐100) and the UC San Diego Division of Extended Studies
Academic Integrity Policy (https://extendedstudies.ucsd.edu/getmedia/4dfa1752‐75ba‐4180‐99e7‐
f5e2f3935d68/AcademicIntegrityPolicy.pdf)

2. Students are responsible for acting in a manner which promotes an atmosphere of learning, free
expression, and respect for the rights, dignity, and worth of every individual in the University community.
Civility with his/her fellow students, instructors, and administration is expected at all times of every
student.

3. Students are to be respectful of Instructor’s outside responsibilities and considerate of Instructor’s time,
particularly when due dates and deadlines are set by Instructors and communicated to Students. Extension
of due dates and deadlines is always at the discretion and prerogative of the Instructor and a Student
should never assume an assignment or exam will be accepted late.

4. Students are required to attend all class meetings on time (with cameras turned on) and be prepared,
having completed the required reading and/or assignment for that particular class. Instructors have the
discretion to grade on class participation in order to gauge that this standard is being followed.
Accordingly, Students should stay for the whole class period until dismissed by the Instructor.

5. While present during live Zoom class sessions or in‐person class meetings, the use of cell phones,
computers, or other electronic devices, for something other than class or course study is not permitted.
Texting, messaging, writing emails, completing other assignments, random searching, or playing games on
electronic devices while in an Instructor is conducting class is simply rude and does not exhibit
professionalism by a student.

6. The Program presumes a baseline of academic training in terms of independent study skills, writing
abilities, and computer proficiency that is commensurate with possessing a degree from an accredited
university or college.

7. If an issue or complaint should arise, students should feel free to seek redress. The steps for resolving such
issues are as follows: a) if appropriate, communicate directly with the instructor in private about the issue;
after meeting with the Instructor, if the issue has not been resolved, the Student will b) submit a written

https://policy.ucop.edu/doc/2710530/PACAOS%E2%80%90100
https://extendedstudies.ucsd.edu/getmedia/4dfa1752-75ba-4180-99e7-f5e2f3935d68/AcademicIntegrityPolicy.pdf
https://extendedstudies.ucsd.edu/getmedia/4dfa1752-75ba-4180-99e7-f5e2f3935d68/AcademicIntegrityPolicy.pdf


complaint to the Assistant Director of Legal Education. Lastly, if you cannot resolve the issue with the 
Assistant Director, the Student will c) contact the Academic Director.  Every complaint will be fairly 
adjudicated in accordance with the guidelines of the University and the program. The purpose of the 
internal process is to facilitate the informal resolution of the complaints in a timely manner. All students 
will be given the opportunity to independently evaluate every course and instructor at the end of the 
course but issues that arise during the course should be brought to the attention of the Instructor and/or 
Director. The decision of the Academic Director is final.

A.I. & PLAGIARISM POLICY

Artificial Intelligence Tools Prohibited
• Students are responsible for completing their assigned coursework (assignments, discussions, quizzes and

exams) without unauthorized collaboration or the use of unauthorized aids. All artificial intelligence tools
are considered unauthorized aids and/or collaboration; therefore, the use of artificial intelligence tools in
the completion of any part of the coursework is prohibited. Any assignment created with the help of
artificial intelligence tools and without the instructor’s permission, will receive a score of zero and be
reported to Student Affairs.

Plagiarism 
• Students are expected to do their own work. Cheating and/or plagiarism will not be tolerated, and any

student who engages in suspicious conduct will be confronted and subjected to the disciplinary process.
Students will receive a failing grade on the assignment or the exam and/or in the entire course.

COURSE CONTENT/MATERIALS COPYRIGHT POLICY 

• Power Point presentations and handouts will be made available at the instructor’s discretion in Canvas.
Students are not authorized to use, duplicate, or sell classroom materials, including assignments, quizzes
and tests provided by the instructor without the instructor’s express written consent.

• Class notes and recordings are based on the intellectual effort of the instructor, who has an interest in
protecting this effort and ensuring the accuracy of any public representation of his/her work. When notes
or other recordings of instructors’ presentations are sold or shared, they may infringe on the copyrights of
the instructors and may violate the campus prohibition on unauthorized commercial activity. This policy
sets forth the limitations on use of course notes and course materials and the making and use of recordings
of instructors’ class presentations.

• Individual instructors retain copyrights to lectures and class presentations, class materials they create, and
related material pursuant to U.S. copyright law, California Civil Code § 980 (a)(1), and the University of
California’s Policy on Copyright Ownership. Instructors may permit, limit, or prohibit the taking of notes,
the recording of instructors’ presentations, or the further distribution of class materials created by an
instructor (class notes, recordings, exams, and class materials, collectively referred to as “Class Materials”).

• Students may not make audio or visual recordings of lectures or class presentations without the advanced
written consent of the instructor. Recording of lectures or class presentations made with the instructor's
advance consent is authorized solely for the purposes of individual or group study with students enrolled in
the same class unless the instructor has given explicit written consent for other uses. The recording may
not be reproduced or distributed in any manner, including the Internet, without the instructor's written
consent.

Unauthorized use of Class Materials may subject an individual to legal proceedings brought by the instructor as 
well as disciplinary and legal proceedings by the University. Moreover, commercial use of Class Materials 
constitutes unauthorized commercial activity in violation of Section 42.40 of the University of California System 



wide Policies Applying to Campus Activities, Organizations, Students, Business and Finance Bulletin 43, part 3, 
section X, and California law. Further, Section 66450 of the California Education Code provides: 

1. (a) Except as authorized by policies developed by the University in accordance with subdivision (a) of
Section 66452, no business, agency, or person, including, but not necessarily limited to, an enrolled
student shall prepare, cause to be prepared, give, sell, transfer, or otherwise distribute or publish, for
any commercial purpose, any contemporaneous recording of an academic presentation in a classroom
or equivalent site of instruction by an instructor of record. The prohibition applies to a recording made
in any medium, including but not necessarily limited to handwritten or typewritten class notes.

The full text of AB 1773, which includes Section 66450, sets forth a description of civil penalties and the legal 
and financial remedies available to the University and to an individual instructor for violations of this State law. 




