
 

Send An Official Electronic Transcript: Parchment 
 
To send your official electronic transcript to our UCSD Extended Studies, Education department, you will need 
to choose the “I’m sending to myself or another individual” option:  
 

 
 
 
From the drop-down options you will choose “I am sending this order to another individual”: 
 

 
 
 



 
This will open a “RECIPIENT INFORMATION” section, where you will click the “Electronic, Delivered By Email” 
option from the top:  
 

 
 
 
 
 
 
 
 
 
 
 



 
You will then type in our department specific information:  
 

School Name: UCSD Extended Studies - Education 
Recipient’s Email: submittranscript-debs@ucsd.edu 
Retype Email: submittranscript-debs@ucsd.edu 

 
 

 
 
 
After you click “Continue” you will follow the prompts to make your payment and complete your request.   
 


