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STEP 1: Create A “My Extension” Student Account

Create a UC San Diego, Extended Studies “My Extension” Student Account (if you do not already have one):
https://myextension.ucsd.edu/

Get password Create an account

You will be asked the following:

Name

SSN (if applicable)

DOB

Gender

Address

Phone Number

Demographic Information

Email address

Password Creation

1098-T Delivery Option (if applicable)

You will use your My Extension student account for the following:

View and print receipts, unofficial grade reports, and enrollment verifications for UC San Diego
Extension courses

Confirm class enrollments and dates for upcoming classes

Update contact information

Update how you would like UC San Diego Extension to communicate with you

If your email address or personal information is already in the system, but you do not remember your login,
please click the “Get Password” link.

If you do not remember the email address your “My Extension” student account is linked to, or no longer have
access to it, please contact student services for assistance: unex-reg@ucsd.edu


https://myextension.ucsd.edu/
https://myextension.ucsd.edu/
mailto:unex-reg@ucsd.edu
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STEP 2: Create An “Application Account”

1. Create a UC San Diego, Extended Studies Program “Application Account”; https://apply-des.ucsd.edu/

Register

To register for an account, please enter the information requested below.

Email Address
First Name
Last Name

Birthdate _ v

Continue

2. You will be emailed a Temporary PIN to confirm your email address is active and was input correctly.
If you do not see it in your general inbox, please check your spam/junk folders.

Input the Temporary PIN and confirm your DOB:
Login

A temporary PIN has been sent to your email address. If you do not receive this message in the next few

minutes, please check your junk mail folder.

Email switch

Account

Temporary PIN ‘ |
Birthdate

Login

OR - If you click the link within the email, you will be taken to this page:

Login

To log in, please enter your email address and password.

Email
Account

switch

Password

Forgot Your Password?

Login

Where you will need to input your temporary PIN into the “Password” section.
Once you update/Create a new Password, you will no longer use the Temporary PIN.


https://apply-des.ucsd.edu/
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3. Create a Password for your Application Account:

K At least one letter

A At least one capital letter

K At least one number

K Be at least 12 characters

K New passwords must match

New Password

New Password
(again)

Please note, this information is not tied to your My Extension account, so please keep track of the login criteria
for each account individually.

Please email unexeduc@ucsd.edu with any questions regarding your Application Account.



mailto:unexeduc@ucsd.edu
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STEP 3: Fill Out A Program Application

1. Begin a program application by clicking the “Apply Now” link on the program webpage.
These links have been included below for your convenience:

Il nselin

Early Childhood Education

Early Childhood Education Leadership
Enalish Learner Added Authorization - (CLAD) Through CTEL

English Learner Added Authorization - (CLAD) Through ELD

Gifted and Talented Education - (GATE)

Induction California Clear Credential - Candidate

Induction California Clear Credential - Mentor

Institutional Effectiveness

Reading Instruction - (RLAA)

Teaching Adult L earner:

Teaching English to Speakers of Other Languages - (TESOL)
Teaching Online

2. Click the “Start New Application” link:

Application Management

Your Applications
Type Status Started Submitted
You have not yet started an application using this account.

Start New Application

Note: Only the most recent program you clicked the link on will populate. If you would like to start an
application for a different program, you will need to click that new program link to access the application
information.


https://apply-des.ucsd.edu/apply/?sr=c0028707-79cf-4d9e-998c-19a728d6bb4f&_gl=1*qzuqd3*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM4Nzg2JGo0MCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=25d3ad65-02fb-41ac-89e7-7f39171712f8&_gl=1*11jg5dr*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM4ODU3JGo1MyRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply.ucsd.edu/extension/startapp.php?subjectcode=CERT&coursenumber=ECEL&_gl=1*1r1rjlz*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MDUyJGo2MCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=d4e12a81-0404-4de8-a6bd-ab4e05d3c6c3&_gl=1*h8lih2*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MDY0JGo0OCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=36701b6a-1ee4-4220-a90e-1189fd2f161a&_gl=1*1ql20yz*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MDY0JGo0OCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=ca63ef20-b0cd-412a-96d6-f928343a50ce&_gl=1*1il0xcm*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MDg5JGoyMyRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=5edca7d2-a76f-49ba-990d-25f97917fe64&_gl=1*y8q18i*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MTIxJGo1NCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=466fa405-f393-4b01-8a3b-af958f461bf7&_gl=1*1op2m4a*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MTIxJGo1NCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply.ucsd.edu/extension/startapp.php?subjectcode=CERT&coursenumber=INEFF&_gl=1*18xkgx4*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MTgyJGo2MCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=f46482ac-e738-48c0-bea7-bda8c9f35c73&_gl=1*qgotpl*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MjQ2JGo2MCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=b2908903-b074-476b-9838-849e74d3efd1&_gl=1*h22r74*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5MjU3JGo0OSRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=34418e0b-033b-421c-b081-e58965cae2a3&_gl=1*hphx65*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5Mjc2JGozMCRsMCRoMTIyNjc0MzU2*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
https://apply-des.ucsd.edu/apply/?sr=6cef10e4-1627-4285-bb7b-a46d7ef6c0ef&_gl=1*g9e5rg*FPAU*MTg4Mjg2OTYzMC4xNzU5MjQ0OTY1*_ga*NDI0NDg5OTAuMTY4OTY5MzUwNA..*_ga_6R1VYGFM4D*czE3NTkzMjk5MzUkbzk2JGcxJHQxNzU5MzM5Mjk4JGo4JGwwJGgxMjI2NzQzNTY.*_fplc*a1JOJTJGa1JNQjFSakwlMkZFSWxyTEg0M200blF6eVo1SyUyQko3UmRTOWpZSCUyQnNTNVV4RmpHZVdGJTJGR1hHakNieiUyQmVxZU9wRm52bklySFQxOHF2Q1E3Qld4TDBVVUI3REQzJTJGUzh5Y3dsMG1HZVU5ZkhuQkc4SXRZbmtFc21aTEZNbEElM0QlM0Q.
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3. A window will populate with the program name, click “Create Application”:

Sample window based on CLAD Through CTEL application
The wording in your window should match the program you are applying to

Start New Application

UC San Diego Extended Studies Certificates

CLAD Through CTEL

Create Application Cancel

4. That new window titled “Application Details” will include the date you start the application, the status of
your application, and the certificate name. Click, “Open Application” to start working on your application.

Sample window based on CLAD Through CTEL application
The wording in your window should match the program you are applying to

Application Details X
Started 10/01/2025
Status In Progress

UC San Diego Extended Studies Certificates
CLAD Through CTEL

Open Application Cancel
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5. Complete all required application fields. You can navigate through the individual pages by clicking the
page titles to the left of the page:

Home

General Information
Personal Information

College Experience

Current Employment

Additional Information

Signature
Review

Or by clicking the “Continue” button found at the bottom of each page:

Continue

6. The “Review” page will list any missing information. Once your application has been filled out correctly,
you will be able to click “Submit Application”:

If you are satisfied with your application and are ready to submit it, click Submit Application.

Submit Application Save for Later

If you can’t see that “Submit Application” button, that means your application is missing information.

Missing required information will result in this error banner, the pending required fields will be listed
below it:

We have detected the following errors with your application.
These errors must be corrected before submission.

Section Required Field or Error

Potential issues that are not required to be corrected for submission will show up as a “warning”.
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7. Once you click “Submit Application” your application will be submitted:

Thank you for your application,

Please keep an eye on your inbox and this page for updates to your
application status

You will be sent an automatic email with further instructions regarding official transcripts and Verification
Letters (if required). Your application review will not start until those additional items outlined in that
email, specific to the program you are applying to, have been received.



mailto:unexeduc@ucsd.edu
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